
Mandatory requirement

Active Sam.gov registration:

• 1 step: DUNS number

• 2 step: NCAGE code

• 3 step: Sam.gov registration

Make registrations step by step (not at 
the same time) manner to avoid any 
discrepancy in different systems.



Obtain a DUNS number
www.grants.gov – Applicants – Organization registration – follow the link

http://www.grants.gov/


Begin D-U-N-S Search / Request process



Very important (!):

• Name: Organization’s name and Entity type

• Address line 1: building number and 
office/apartment number

• Address line2: street/avenue/mictodistrict
name

• State/Province: region name

• ZIP code must be put in each system



Example 1:

• Organization name: Zhastar Birlestigi, OO

• Address line 1: 49, kv. 123

• Address line2: mkr. 13

• City: Aktau

• State: Mangistauskaya oblast

• ZIP code: 130000

• Country: Kazakhstan



Example 2:

• Organization name: Club Dobriakov, OF

• Address line 1: 4b, kv. 123

• Address line2: prospekt Momyshuly

• City: Astana

• State: Astana

• ZIP code: 010000

• Country: Kazakhstan











Don’t skip any box in address lines (all of them must be fulfilled)!

If the system asks you to indicate your organization services please 
choose “Federal Government Grantee or Applicant”.

Sometimes the system sends you email message and asks you to provide 
the reason for obtaining DUNS number. Reply must be provided within 3 
days via email they mentioned. Please, don’t disregard it and write a 
message with your Tracking ID and the reason (to participate in US 
Embassy Astana Grants Program).



Obtain NCAGE code
https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx



Click Request New







Very important: 
Organization name and address must match with the same data in email from DUNS system you 

have received! (All letters and even comma and space)







SAM.gov registration
www.grants.gov – Applicants – Organization registration – follow the link

http://www.grants.gov/


Click Log In



Create an account (individual)



Entity Registration – Register New Entity



Help – Demonstration Videos
Register a New Entity in SAM to be eligible for Grants



Very important (!):

• Name: Organization’s name and Entity type

• Address line 1: building number and 
office/apartment number

• Address line2: street/avenue/mictodistrict
name

• State/Province: region name

• ZIP code must be put in each system



SMART project

• S = Specific: clear and focused to avoid 
misinterpretation. Should include measure 
assumptions and definitions and be easy interpreted.

• M = Measurable: can be quantified and compared to 
other data. It should allow for meaningful statistical 
analysis. 

• A = Attainable: achievable, reasonable, and credible 
under conditions/costs expected.

• R = Relevant: fits into the organization's constraints.

• T = Timely: achievable within the time frame given.


